West Side Baptist Church 



Job Description Template

POSITION:  (i.e.: Name of Group Member, Group Leader, Team Coordinator, Church Officer, Staff Member, )

RESPONSIBLE TO:  (Position this position reports to - i.e. Supervisor, Group Leader, Team Coordinator, etc.)
_________________________________________________________                                                                     __

POSITION SUMMARY:  (Give brief description of overall position)
RESPONSIBILITIES: (Detailed tasks this job will entail- Be as specific as possible.  Also include: When do they do it?, What do they do?, Where do they do it?, For whom do they do it? )
RELATIONSHIPS: (Supervisor, Leader, Relationships with other groups - any position or group that a member may have interaction with while performing duties)
QUALIFICATIONS: (Mandatory Requirements and/or Desirable Attributes)     

_______________________________________                                                                     ____________________

Worker’s Signature:                                              


           Date:                                                       
Note: This job description will be reviewed and/or revised as needed by the person annually to reflect changes in responsibilities.
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